Recreation Director

Distinguishing Features of this Position: This is a part-time administration position involving the responsibility for planning, organizing and implementing a variety of recreation programs within a Village. The person is responsible for one or more specific program areas; e.g., athletics, playgrounds, recreation centers, swim program, special events, etc. The work is performed under the general supervision of the Village Board. Does related work as required.

Typical Work Activities:

· Plans, organizes, directs and oversees recreation programs for various age groups;

· Selects, trains and supervises volunteer and paid recreation personnel;

· Prepares news releases and schedules relating to recreation programs;

· Prepares a variety of records and reports as required by the Village Board;
· Inspects facilities and equipment to insure the safety of participants and to assess future needs;

· Arranges for repair or maintenance of facilities and equipment when necessary;

· Confers with the Village Board on a regular basis concerning various aspects of the recreation programs;

· Assists the Village Board in preparing the annual budget;

· Gives immediate direction and instruction to participants engaged in recreation programs.

Full Performance Knowledge, Skills, Abilities and Personal Characteristics:  

Good knowledge of the theory, principles and practices of recreation administration; good knowledge of planning and equipping recreation facilities and areas; working knowledge of modern public relations techniques; ability to plan, organize and promote recreation program activities; ability to plan and supervise the work of others; ability to communicate effectively to gain the cooperation of people of all ages; ability to prepare written and oral material; initiative; physical condition commensurate with the demands of the position.

Minimum Qualifications:  Either

(a) Graduation from a regionally accredited or NYS registered four year college or university with a Bachelor’s Degree in Recreation, Physical Education or a closely related field; OR

(b) Graduation from a regionally accredited or NYS registered two year college with an Associate’s Degree in Recreation, Physical Education, or a closely related field and two years of full time paid experience or its part time equivalent in an organized recreation or athletic program; OR

(c) Graduation from high school or possession of a high school equivalency diploma and four years of the above experience; OR

(d) An equivalent combination of training and experience as defined by the limits of (a), (b), and (c) above.
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